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Seller contact information

Listing Broker contact information

Use this form when listing a 
Residential property for sale

Legal description of the property 
(Lot/Block) and street address

What must STAY with the house

If the seller is going to remove something 
from the home that should normally stay, it 
must be mentioned here



TXR 1101 – Residential Listing Agreement – Page 2

What is the list price for sale?

When does this listing begin and end?

What is the Broker’s commission for 
selling the home?

Is the home in a neighborhood that 
has an HOA / Deed Restrictions?
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How many days is the Broker’s 
commission protected after this contract 
terminates or expires? This prevents the 

seller from terminating the agreement and then 
selling it to a buyer who had already seen the home 
when it was listed with the Broker.

Will the listing be entered and shown on 
the MLS (Multiple Listing Service)?  Box A 

is checked probably 99% of the time

If the seller is doing repairs to the 
home, you may want to check 
box B and wait until the repairs 
are completed



TXR 1101 – Residential Listing Agreement – Page 4

Box 2 would only be checked if the seller has 
requested for the home NOT to be listed on 
the MLS  (Some exclusive / expensive homes 
or homes with celebrities living in them). The 
home will NOT be marketed for sale on the 
MLS or any other website. If the agent or seller 
does market the property, they must list the 
home on MLS. Agents should NOT use this 
option to avoid working with other agents and 
paying a commission to other (cooperating)  
agents
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Will you by installing a Lock Box on 
the home with a key inside? Most 
agents use only Supra i Boxes for 
security and tracking purposes

What commission spilts will you be 
offering to cooperating agents ?

Will the seller allow you to be an 
Intermediary if you also represent the 
buyer ?  Remember, a signed Intermediary 

Realtionship Notice is required to ensure the 
seller and buyer both know your brokerage 
represents both parties

If you are using a showing service 
(like ShowingTime.com) you need to 
list it here. It is best to use a showing service 

and not try to schedule your own appointments
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If the seller will not permit 
your brokerage  to be an 
Intermediary

If the seller does not want the 
home on the MLS or does not 
want the address on the 
internet. This is rare, but sometimes 

done for safety reasons

What type of payment will the 
seller accept from the buyer on the 
contract. Cash and conventional are 
very common but occasionally FHA & 
VA will not be checked because the 
home needs extensive repairs



TXR 1101 – Residential Listing Agreement – Page 7

The seller should disclose if there 
are any liens, judgements, or leases 
on the property that could cause an 
issue with clear title and occupancy 
of the home
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This page discusses additional 
disclosures and guidelines of the 
agreement
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Check the boxes for the 
addenda that are necessary to 
be included with this home. Do 
not include addenda that do not 
apply to this home , such as te Lead 
Based Paint Addendum for a home 
built in 2002.

Important Disclosures
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More Important 
Disclosures
To Discuss

With Client
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Listing Agent
Signature

Seller’s 
Signature

You cannot advertise a 
home or do anything until 
you have a signed Listing 
Agreement in place
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Use this form when listing a 
Residential home for sale. The SELLER 
is responsible for completing the 
entire form. You may answer 
questions about the form but should 
NEVER fill the form out for the seller.

Is the property occupied or vacant? 
How long has it been vacant?

Explain to the seller that they should 
check “Y” if the home has it, “N” if the 
home does not have it, or “U” if it is 
unknown if the home has it or not

Notice that the form changes here 
and requires more than Y/N/U 
responses. The seller is required to 
explain any defects or items that are 
not working on the list above
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Make sure the seller fills out the 
form COMPLETELY. If you notice 
anything that is incorrect or does not 
match what you personally have 
seen on the property, you have an 
obligation to point it out to the seller 
and ask them to correct it. If you 
knowingly present a Seller’s 
Disclosure Notice that you know is 
incorrect, you could be held liable. 

Once again, you answer questions 
about the form itself or the meaning 
of certain terms or vocabulary, but
should never make changes to the 
form yourself. If you feel there is a 
problem with the form’s accuracy, 
take it to your broker for review and 
advice.



TREC OP-H – Seller’s Disclosure Notice – Page 3

Flooding is a big issue in the Greater 
Houston area, so this information is 
vital. Flood Plain maps can be found 
on the MLS (Matrix). Insurance rates 
play a factor in the value of a home

It is important that the seller be 
truthful when reporting 
information regarding insurance 
claims since they can be easily 
verified by any insurance agent 
that checks the claims history
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Seller’s signature

Buyer’s Signature

More Disclosures



TREC 50-0 – Notice of Seller’s Termination of Contract

Only the Buyer’s name
goes here

Only the Seller signs this

This is one of the newer forms 
promulgated by TREC. There are not 
many valid reasons that allow the seller 
to terminate, however if the buyer fails 
to deliver the earnest money, that is 
one of the reasons. The seller cannot 
just change their mind if they don’t 
want to sell their home, or receive a 
better offer, that’s not what this form is 
for



TREC 36-10  HOA Addendum

Use this addendum if the home 
is in a neighborhood that has a 
Homeowners Association (HOA) 
with mandatory membership

Does the buyer want the HOA/POA 
information / Deed Restrictions?

Are there any HOA Transfer Fees?

Who will pay for the cost of retrieving 
the subdivision information?



Use this form when the home was 
built prior to 1978 and the presence 
of Lead-Based Paint is a possibility

TREC OP-L – Lead Based Paint Addendum

Is the seller aware of and Lead-Based 
Paint on the property?

Does the seller have any reports or 
records of Lead-Based Paint on the 
property?

Does the buyer want to conduct a 
Lead-Based Paint inspection?

Has the buyer received documentation 
or reports about Lead-Based Paint 
pertaining to this transaction?

Signatures of Buyer, Seller and 
BOTH brokers/agents.



TXR 1907 – T-47 Residential Real Property Affidavit
Use this form when selling a 
residential property and an existing 
survey is being used

Basically this form is a sworn 
statement from the seller indicating 
that the seller is not aware of any 
changes to the property that would 
affect the survey (new pool, addition 
to the home, changes to the fence 
line, a permanent shed in the back 
yard, etc. 

This form is actually promulgated by 
the Texas Department of Insurance 
but is available as TXR 1907 in the 
ZipForms database.



TREC 15-6 – Seller’s Temporary Residential Lease
Use this form when the seller is going 
to remain in the home, temporarily, 
after the home has sold/closed.

Remember that the BUYER will be 
the Landlord since the home will 
belong to him/her after the closing 
and the SELLER will now be a tenant 
in his/her former home.

Remember that this form is 
intended to be a TEMPORARY 
arrangement between the Buyer 
and the Seller. Although it is 
permitted to be as long as 90 days, 
it is most commonly used for 
temporary leases of less than 10 
days.

What are the terms of the lease? When 
does it end? How much is the rent? Is a 
deposit required? Whose name will the 
utilities be in? Are pets allowed?

Initials
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What is the $ penalty each day if the 
seller remains in the home AFTER 
the temporary lease expires?

Signatures

Contact Information



TREC 45-2 – Short Sale Addendum

Use this form when a Short Sale is 
involved on the property

A short sale occurs when the 
seller wants to sell the home but 
owes more on the mortgage than 
the home will sell for on the 
open market. Because the seller 
doesn’t have the money to bring 
to closing to buy their way out of 
the house, they must request 
that the bank to agree to take 
less than what is owed on the 
loan so that the they can go 
ahead an sell the home and walk 
away, instead of letting the home 
go into foreclosure. Banks obviously 

don’t like doing this, but in certain markets it’s 
faster and easier that having to foreclose on the 
home and sell it themselves



TXR 1926 – Seller’s Invitation To Buyer To Submit New Offer

Use this form when the seller does NOT 
accept the offer that the buyer 
submitted but wants the buyer to know 
that if they will make the following 
changes, the seller will consider the 
offer more favorably.

Note that this is NOT a counteroffer
and the property remains on the 
market for other offers



HAR Form – Notice to a Purchaser of Real Property in a Water District

Use this form when the property 
is in a water district/MUD. The 
information for the form can be 
found on the tax rolls as seen 
below.



TREC IABS 1-0  Information About Brokerage Services

Use this form to disclose your 
agency relationship with your client 
(in this case, the seller)

Note: This is not a contract or 
addenda and does NOT need to 
be included with the offer or 
contract. It is merely required 
information from the broker to 
a client or customer as to who 
they represent and how agency 
works. Brokers/Agents should 
keep a copy of this initialed 
form to show that it was given 
to the client/customer. Sending 
it via email and getting a digital 
initial is ok.



SUMMARY
Be sure you have a signed and executed listing agreement before listing 
or selling someone else’s property

Be sure the seller has COMPLETELY filled out the Seller’s Disclosure Form 
and it is accurate to the best of their knowledge and that you have 
reviewed it

Be sure you have included/attached any required forms or addenda with 
the listing such as the Lead-Based Paint Addendum or the MUD 
Disclosure

If the seller has an existing survey get a copy of it and post it on the MLS, 
along with the notarized T-47 Affidavit, for the Buyer’s Agents to access 
and download. This will save everyone time and money.

Professor Dave Turnquist Updated
March 2023


